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1. ITacopt paboueit mporpamMmbl yueOHOM nuciuiinHbl «[IpaBoBoe
obecrniedyeHre Npo(hecCHOHAIBHOM IEITEIIbHOCTID)

1.1. O6nacTh NPUMEHEHHUS TPOTPAMMEBI

PabGouass mporpamMMa y4eOHOW NHUCUMIUIMHBI SIBISIETCS 4acTbhio paboueit
OCHOBHOU TpodhecCHOHAIBHOW 00pa3oBaTeIbHON MPOTpaMMbl B COOTBETCTBUU C
dIoC 10 CHEIMATILHOCTH (cenuanabHOCTSIM) CIIO 46.02.01
«JlokymeHTaInmoHHoe obecrieueHue ypaBieHUs U apXUBOBEICHUE)»

[Iporpamma  y4eOHOM  AUCHUIUIMHBI ~ MOXET  OBITh  HMCIIOJIb30BaHa B
JIOTIOJITHUTEIFHOM ~ MPO(ECCHOHAIBHOM ~ 00pa30BaHMM  JUISl  TTOBBIIICHUS
npo¢heCCUOHAIBHOM MOJATOTOBKY 1 KBATU(DHUKAIIMK CIICIIAATIUCTOB

1.2. Mecto OUCUUIUINHBI B CTPYKType OCHOBHOM
npodeccuoHaIbHOM 00pa30BaTEILHON IPOTPAMMBI:

mucuuiuinHa «IIpaBoBoe obecnieueHne npopeccuoHaNbHONU AESITEIbHOCTH
aBysieTcs  oOuenpodecCUOHAIbHOM, YCTaHAaBIMBAaeT 0a30Bble 3HAHUS IS
W3YYCHUS CIEIUANTbHBIX JUCIUILTHH

1.3. Ilenn m 3a7a4v DUCUUIUIMHBI — TPEOOBAHUS K PE3yJbTaTam
OCBOCHUS TUCUUTIINHBI:

B pesynbpTaTe 0CBOCHUS TUCIUTIIUHBI 00YUYaAIOMIUNACS JOJDKEH YMETh:

- 3aIMINATh CBOY ITPaBa B COOTBETCTBUH C TPYIOBBIM 3aKOHOIATEIIHCTBOM,

- yYMEThb HCIOJb30BaTh TMPABOBYH HHPOpMANUIO B MNpodhecCHOHATBHON
e TeTLHOCTH.

B pe3ynbTaTe 0CBOCHHUS TUCIUTIIUHBI 00YYaIOIIUNACS TOJDKEH 3HATh:

- IpaBa U 005I3aHHOCTH CITYKAIIIHX;

- 3aKOHOJATEJIbHBIC aKThl, PETYJIUPYIOIIHNE MPABOOTHOIICHHUS (UIUUYECKUX U
IOPUUYECKUX JIULL;

- 3HaTh OCHOBHBIC 3aKOHOJATEIbHBIE AaKThI O TIPABOBOM 0OOeCIeUeHUN
po(heCcCHOHATFHOM e TEIBHOCTH CIYKAIINX.

1.4. PexoMeHyeEMO€ KOJIMYECTBO YaCOB HA OCBOCHUE MPOTPAMMBI
JTUCIUTUTUHBI:

MaKCUMaJIbHOW y4eOHOM Harpy3ku odyuatomierocst 150 yacos, B ToM uucie:
— 00s13aTebHON ayTMTOpHOM yueOHOM Harpy3ku ooyydaromierocst 30 yacos;
— caMocCTOosITeNbHOM paboThl oOyuatomerocst 120 yacos.



2. Pe3ynbTaThl OCBOCHUS AUCIUTLINHBI

Pe3ynpTaToM OCBOGHHS TPOTpaMMBbl JUCHUILIMHBI SBISICTCS OBJIAJICHUE
oOyuarorumucs npodeccronanbubiMu (I1K) u o6mmumu (OK) kommeTeHIusaMu:

Kon HanmenoBanue pesynbTaTa 00ydeHHs

IK 1.1 KOOPAMHUPOBATH padboTy oduca, BECTU IIPUEM ITIOCETUTETIEH;

K 1.2 OCYILECTBIATh pabOTy MO MOJATOTOBKE M IMPOBEJICHUIO COBEILAHU,
JICJIOBBIX BCTPEY, IPUEMOB U MTPE3EHTAIINI;

IIK 1.4 OpraHM30BaTh padouee MECTO CEKpeTapsi U pyKOBOJIUTEIS;

[IK 1.5 O0(pOpMIIATH U PETUCTPUPOBATH OPraHU3AUOHHO-PACIIOPATUTEIIbHbIE
JIOKYMEHTBI, KOHTPOJMPOBATh CPOKH UX MCIOJHEHUS;

IIK 1.7 CaMOCTOSITENIbHO ~ paboTaTh € JOKYMEHTaMH, COJEpKalluMHU
KOH(QUACHIMATIBHYIO HH(POPMAIIHIO, B TOM YHCIIE C JOKYMEHTAMH 10
JUYHOMY COCTABY;

I[IK 1.8 OCYUIECTBJISATh  TeAe(POHHOE  OOCIYyKMBAaHHE, [PUHUMATH H
nepenaBaTh (PaKchl;

OK 1 MOHUMATh CYIIHOCTh M COLMAJIBHYIO 3HAYMMOCTb CBOEW OymyIieit
npodeccuu, NposIBIATh K HEW YCTOMUMBBIA UHTEPEC;

OK 2 OpPraHMU30BbIBATh COOCTBEHHYIO JAESTENBbHOCTb, BBIOMPATH THUIIOBBIE
METOJbl U CIOCOOBI BBIMOJHEHUS MNPO(ECCHOHANBHBIX 3aj]ad,
OIICHUBATH UX (PPEKTUBHOCTH U KAUYECTBO;

OK 3 OPUHUMATh PEIICHUS] B CTAHJAPTHBIX U HECTAHJIAPTHBIX CUTYyaIUsAX
Y HECTH 33 HUX OTBETCTBEHHOCTb;

OK 4 OCYUIECTBJISATh OUCK U UCIOJIb30BaHUE UH(POPMALIMH, HEOOXOAUMOM
st 3((EKTUBHOTO  BBIMOJHEHUS MPOPECCHOHANBHBIX — 3aad,
MPO(ECCHOHAIBHOTO U JIMYHOCTHOT'O Pa3BUTHUS;

OK 5 UCIOJIb30BaTh MHPOPMAIIMOHHO-KOMMYHUKALIMOHHBIE TEXHOJIOTUH B
poheCCHOHAIBHON JISITEIIbHOCTH;

OK 6 paboTath B KOJUIGKTHBE M B KomaHzae, d(pQPeKTuBHO OOIMIAThCS C
KOJUIEraMH, PYKOBOACTBOM, IOTPEOUTEISIMH;

OK 7 Opatb Ha ce0si OTBETCTBEHHOCTb 3a padOTy 4YJIEHOB KOMAaH/IbI

(MOIYMHEHHBIX), 32 PE3YJIbTAT BBIIOJIHEHUS 3aJaHU;




3. CTpyKTypa u coiep>kaHie y4eOHON NUCIIUTUTUHBI

3.1. O6bem yueOHOU JUCHUIUIMHBI U BUJIBI y4eOHON paboThI

Bun yaeOHol paboTh Obvem uacos
MakcuMmainbHas yueOHast Harpyska (Bcero) 150
OO6s3aTenpHas ayIUTOpHAs yueOHas Harpy3Ka (BCETo) 30
B TOM YHCJIC:
NPAKTUYECKUE 3aHITHUS 10
CamocrosiTenbHas paboTa o0yyatomerocs (BCero) 120

B TOM YHCJIE:
CocraBieHue cxem
3anonaHeHue Tadau
Pemenne npaBoBbIX 3a1a4
Jloxnaasl (COOOIIEHHH )
[Ipe3enTanun

Hrorosas arreccrauysi B (bOpMC JK3aMeHa B 4 CCMCCTPC 110 PCHICHUIO ITPABOBBIX
CUTYalIlMOHHBIX 3a1a4




3.2 TeMaTU4eCKUH IJIaH U COJICPKAHUE YUCOHOU TUCITUTIMHBI

HanmenoBanue Copepxanue yueOHOro MaTepuana, MpakTHIecKue paboThl, Ob6beM yacoB | YpoBeHb
pas3zesioB U TeM camocTosITeNIbHasl paboTa 00y4aroIuXCs, OCBOGHUS
1 2 3 4
Paznen 1. [IpaBoBas 6aza rocy1apCTBEHHON W MyHUIIMTIIATBHOM CITy)KObI PO
Tema 1. 1 IIpaBoBoe | ComeprkaHue ydeOHOTO MaTepraa 6
oOecrieueHue 1 |TocynapctBennas ciayx6a B PO 2 1
npodeccnoHanbHoi | 2 | ITopsAmOK MPOXOXKAEHUS TOCYAapCTBEHHON IPaXKIaHCKOU CIIyKOBI B 2 1
JESTEIIbHOCTH P®. CraTyc rocy1apCcTBEHHBIX TPAKIAHCKUX CIyXKaIIHX.
rocynapcTBCHHOM | 3 | JInuHbIe Jieia TOCYIapCTBEHHbBIX MPaXKIAHCKUX CITYXKAaIlNX: 2 2
CI1yKOb1 PO o(OpMIIEHHE U MTOPSIOK BEICHHS
[IpakTruueckas padora 2
4 | [Ipaktuueckas padora Ne 1 «JInunble Aena rocyaapCTBEHHBIX 2 3
IPaXIaHCKUX CIyXaluX: 0(pOpMIICHUE U MOPSAIOK BEACHUSD)

Tema 1.2 Conepsxanue yueOHOro Matepuaia 2
HopmatuBHbIE 5 | MyHununanbHas cityx0a B PO 2 2
JOKYMEHTHI T10

MYHULIMTIIATbHON
ciyxoe PO
Paznen 2. TpynoBoe npaBo
Tema 2.1 Coneprxanue yaeOHOTO MaTepuaia 6
TpynoBsie 6 | MHCcTUTYIIMOHAIbHBIE OCHOBBI CUCTEMBI TPYIOBOTO IpaBa 2 2
IIPaBOOTHOLIEHUS 7 | Knaccudukauus cyonextoB. [IpaBoBoii cratyc cyOBEeKTOB 2 2
TPYAOBOTO TIpaBa
8 OO6m1ue cBeleHHs O TPYJA0BOM JIOTOBOPE 2 2
Tema 2.2 Coneprxanue yueOHOTO MaTepuaia 4




Tpynoyctpoiicteo |9 | Buasl TpynoBoro gorosopa. Coaepskanue TpyJI0BOTO J0roBopa

10 | Ilpaktuueckas padota Ne 2 «Buapl COBMEIICHUS»

Tema 2.3 Coneprxanne yaeOHOTO MaTepuaia
Pexxum tpyna u 11 | Bunel paboyero BpemMeHu
OTJIbIXa [TpakTHdeckue 3aHsITHS

12 | Ilpaktuueckas padota Ne 3 «Buapl oTAbIXa U TOPSIOK
MIPEAOCTABICHUS €KETOHOTO OTUIAYMBAEMOT0 OTITYCKAa

NINIDNDNDNDN

Tema 2.4 [IpakTueckue 3aHATHS

Hucnunnuna tpyna | 13 | Ilpaktudeckas paborta Ne 4 «IIpaBmia BHYTpEHHETO TPYIOBOTO
pacniopsaka. JncuuruinHa Tpyaay

Conepxanue yueOHOro MaTepuaia 2
14 | Buabl MaTepraibHOW OTBETCTBEHHOCTH 2
[IpakTyeckue 3aHATHS 2
15 | [Ipaktuueckas padbota Ne 5 « TpyaoBoiil 10oroBop» 2
UTOIoO 30
CamocrosiTenbHas paboTa (BHEAyJUTOPHAs) BUJIbI pa0oT: 120

- KOHCIIEKT
- 3aIT0JIHEHHUE CXEM, TaOJIHI]

- pElIeHUE TECTOB

- co001IEHUSI

- IPE3CHTALINH

I1o Temam:

1. [TpaBoBOE oOecrieueHne MPoHEeCCHOHATBEHOM NEITETEHOCTH TOCYIapCTBEHHON CITyKObI PO (k
pazmeny 1)

2. HopmaTuBHbIE JOKYMEHTHI IO MyHUIIMTIATBHOU city:x0e PD (k pazneny 1)

3. AIMUHUCTPATUBHO — MIPABOBbIE OTHOIICHHUS (K pa3jeny2)

4. AIMMUHHUCTPATUBHO — MPaBOBbIE ()OPMBI U METOJIbI YIIpaBiieHus (K pasaeny 2)




5. AqMuHUCTpaTUBHAsE OTBETCTBEHHOCTH (K pazaeny 2)

6. AIMUHUCTpaTHBHAs OTBETCTBEHHOCTSH (K pazjaeiy 2)

7. I'paxxnanckue npaBooTHOIIEHUS (K pazzaeny 3)

8. FOpunnueckue nuua (k pazaeny 3)

9. 'ocynapcTBO U rocyapCTBEHHbIE 00pa30BaHusl Kak CyObEKThI TPakIaHCKOTO Mpasa (K pa3aeny
3)

10 I'paxkmancko — mpaBoBOM JOTOBOP (K pazaeny 3)

11 TpynoBsie nmpaBooTHOIIEHUS (K pa3aeny 4)

12. TpynoyctporictBo (k pazaeny 4)

13 PexxuM Tpyna u otabixa (k paszaerny 4)

14. Qucuumiuna Tpyaa (k pazueny 4)

15. MarepuanbHasi OTBETCTBEHHOCTH (K pazneny 4)

16. TpynoBbie criopsl (kK pazaeny 4)

17. IIpaBoBO€ peryaupoBaHUe TOKYMEHTAJIbHOTO 00eCIieueHus ynpaBieHus (K pazieny S)
18. IIpaBoBOE perynupoBaHue apXuBOBeAeHUs (K pasaerny )

OO0si3aTrenpHas ayIuTOpHas yueOHasi Harpy3ka (BCero) 150

JU1 XapaKTepUCTUKHU YPOBHSI OCBOCHHS y4eOHOr0 MaTepHrala UCIOIb3YOTCS CIELYIOINE 0003HAYEHMS:

1. — o3HakomuTENbHBIN (Y3HABAHHUE pPaHEE U3YYCHHBIX OOBEKTOB, CBOMCTB);

2. — penpOAYKTHUBHBIN (BBHITIOJHEHHE EATEIBHOCTH 10 00pa3ily, HHCTPYKIIUHU WITU TI0J] PyKOBOJICTBOM)

3. — IPOAYKTUBHBIN (TNIAHUPOBAHNE M CAMOCTOSTEILHOE BHITIOTHEHHE S TEIBHOCTH, PEIICHNE TPOOIEMHBIX 3a/1a4)



4. YcnoBus peanuzanuu padoueid mporpaMmbl TUCIUILIMHBI

4.1. TpeboBaHusl K MHHUMAJIBPHOMY MaTepHATbHO-TEXHUUECKOMY
o0ecrieyeHU0
Peanuzammst mporpaMmbl AWCIUIUIMHBI TPeOyeT HaIW4us y4eOHOro kKaOuHeTa
«IIpaBo»

O6opynoBanue yueOHOro KaOMHETa: CTOJIbI U CTYJIbSl MO KOJUYECTBY YYAIIUXCH,
pabouee MecTo mpernoaaBaTes, 10CKa.

4.2. UudopmanimonHoe o0ecrieueHrue 00y4eHUs

[lepeuenr  pekoMeHAyeMbIX  y4eOHbIX  u3naHuii, VHTepHeT-pecypcoB,
JOTIOJIHUTEIIBHOM JINTEPATYPBI

OCHOBHbBIE HCTOYHHUKHU:
1. TIpaBoBoe obecnieueHune npodheccuoHaNbHOM eaTenbHOCTH [ TekcT] : yueOHuk

JUISL CTY1. 00pa3oBar. yupexIeHui cpe. nmpod. oopazoanus / pea. 1.0. Ty3os,
B.C.ApakuyeeB.- M. : DOPYM:MUTHOPA-M, 2016.- 384c.- (IIpodeccrnonansuoe
oOpasoBaHue).

2. Pympinuna, B.B. IIpaBoBoe obecrieuenne mpodeccrnoHanbHOM 1eITeIbHOCTH
[Tekct]: yueOHMK U1t CTY . cpell. mpod. oOpazoBanus / B.B. PyMbiHuHa .- 5-¢
u3l., crep.- M : Akanemus, 2017 .- 186, [6]c.- (Cpeanee npodeccuoHaabHOE
obpazopanue) (IIpaBo u comuansHas padoTa: yIeOHUK) .

3. TNocynapctBeHHasi rpakmanckas cimyxko0a: yueoHoe mocobue / B.J. I'paxnan. -
M.: Akanemus, 2008.

4. UrnaroB, B.I'. T'ocymapcrtBeHHass rpaxnaHckas ciyx0a: yueOHuk / B.I.
Hrnaros.- PoctoB H / [] : ®ennkce, 2019.

I[OHOJ]HI/ITCJ'IBHBIG HCTOYHHKH.

1. O rocynapcTBeHHOM rpaxaaHcKon ciryxoe: [TocTaTeliHbIii KOMMEHTapUi K
denepanpHoMy 3akoHy. M., 2016.

Koncturymus Poccuiickoit @enepanuu. — Exatepunoypr: Axyp, 2020

3. Kogexc Poccuiickon ®denepanuu 00 aIMUHUCTPATUBHBIX
npaBoHapyImieHusX. — ExarepunOypr: Axyp, 2020

['paxxnaHckuii KOAEKC

2. DHIMKIIONEeAUs rocynapcTBeHHoro ynpasieHus B Poccun: B 4 1./ Tlog
pen. B. K. Eroposa. M.: PAI'C, 2016.
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5. KoHTpOJIb 1 OIIeHKa pe3yIbTaTOB OCBOCHUSI JUCHUIIIINHBI

KOHTpOJ'IB N OICHKA PE3YyJIbTATOB OCBOCHUA IUCHUIIJIMHBI OCYIICCTBIIACTCS
MpernogaBaTciicM B IIPOLECCC ITPOBCACHUA ITPAKTUICCKHUX BaHﬂTHﬁ, TCCTUPOBAHUA,
KOHTPOJIbHBIX pa60T, a TAaKKC BBIIIOJHCHUA O6y‘{aIOH_[I/IMI/IC$[ HHANBUAYAJIbHBIX

3aJIaHAN.

PesynbTarsl 00ydeHus
(OCBOEHHBIE YMEHUSI, YCBOEHHBIE 3HAHU)

@DopMBbI U METOJIbI KOHTPOJISI U OLICHKU
pe3yabTaTOB OOYUECHHUS

B pesynbrare OCBOCHHS JUCITUTIIINHBI
0Oy4Jaromuiics JOJKEH YMETh:

- 3allMIIaTh  CBOM  1paBa B
COOTBETCTBUU c TPYZIOBBIM
3aKOHOJAaTEIbCTBOM;

- yYMETh HCIIOJb30BaTh IIPABOBYIO

uHpopmario B mpodeccuoHaIbHON
NESATETLHOCTH.

B pesynbrare oCBOCHUS AMCIUIUIAHBI
oOyyJaromuiicst JOJKEeH 3HATh:

- IpaBa U 00sI3aHHOCTH CITYKAIlIHX;
-3aKOHO/IaTEJIbHbIE aKTBI
pEryIupyIonme IPaBOOTHOIICHUS
bU3MYECKUX U IOPUTUIECKUX JINII,

- 3HAaTh OCHOBHBIE 3aKOHOJATEIIbHbIE
aKTbl O TIPpaBOBOM  OOECIEYEHUU
npodecCUOHAILHON NeATeIbHOCTU
CITy’KaIX.

Texymmii KOHTPOJIb:
— KOHTpOJIbHas paboTa;
— BBINOJIHEHHE TECTOBBIX 3aJaHUN
— IIOArOTOBKA IIpE3eHTAlUN
WTOroBbIii KOHTPOJIB:
— DK3aMEH 0 MPAKTUKO-
OpPUEHTHUPOBAHHBIM OUJIETaM, TECT




