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1. [Tacopt paboyeit mporpaMMbl y4eOHOW AUCITATIIUHBI
«Mudopmatukan

1.1. O6nactb NpUMEHEHUS TPOTPAMMBI

[IporpamMma y4eOHOI AMCUMIIIMHBI SBISETCA YacThl0 paboyeil OCHOBHOM
pod)eCCHOHATTEHON 00pa3oBaTebHOW mporpaMMmbl B cooTBeTcTBUU ¢ DPI'OC 1o
cnenpabHOCTH  (cremmanbHOCTIM)  CIIO mo  cmemumansnHocth:  46.02.01.
" JIoKkyMEHTaIlMOHHOE 00ECIICUCHHE YIIPABICHUS U apXHUBOBEICHHE" .

1.2. MecTo TUCIUIIIIMHBI B CTPYKTYpE OCHOBHOM MPpodheCcCuoHaIbHOM
00pa30BaTEIBHON TPOTPAMMEBI

mucuumiuHa « MTHdopmaTrkay sSBIsSETCS €CTECTBEHHOHAYYHOM, (POpMUPYIOLIEH 3HaHMS,
YMEHHUS U HaBbIKK HEOOXOAMMBIE JJII OCBOEHUS APYTUX 00menpodhecCuOHaNbHBIX U
CHeUUaIbHbIX JUCIUIUIMH.

1.3. Ilenu u 3a7a4u AUCIUTIIIUHBI — TPEOOBAHUS K pe3ysibTaTaM
OCBOCHUS TUCUUIIINHBI

B pe3ynbTaTe 0CBOCHMS NUCHUIUIMHBI 00YYarOHics JOJIKEH 3HATh:

- TEXHWYECKHE CpeACTBA M MPOrpaMMHOE OOECHeYEeHHE MEePCOHAIbHBIX

KOMIIBIOTEPOB;

- TEOPETHYECKHE OCHOBBI COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOTUI OOIIETO U

CIICLIMAJIM3UPOBAHHOI O HA3HAYECHUS,

- PYCCKYIO M JIATUHCKYIO KJIaBUATypy IEPCOHAIBHOIO KOMIIBIOTEPA,
- mpaBuiia opOpMIIEHHUS JOKYMEHTOB Ha EPCOHATBHOM KOMIIBIOTEPE
B pe3ynbraTe 0CBOEHUS NUCHUIUIMHBI O0YYaIOUIUIICs TOIKEH YMETh:

- paboTarb C COBPEMEHHBIMH ONEPALMOHHBIMH CHUCTEMaMH, TEKCTOBBIMU
penakTopamu, TaOJIMYHBIMU MIPOLIECCOPAMU, CUCTEMAaMHU YIIpaBlIeHUs 0azaMu
JaHHBIX, MpPOrpaMMaMH TOATOTOBKM TMpe3eHTaluuid, WHHOPMAIIMOHHO-
MOMCKOBBIMU CUCTEMAMU U TMOJIb30BATHCSA BO3MOKHOCTSIMU IJ100aNbHON CETH
WNurepHer;

- 1po(ecCHOHABHO OCYLIECTBIATH HA0Op TEKCTOB Ha MEPCOHATBHOM
KOMIIBIOTEPE;

1.4. PexkoMeH1yeMO€e KOJIMYECTBO YaCOB HA OCBOCHHUE IPOTPAMMBI
JTUCUUTIIINHBIL:

MaKCHUMaJIbHOW y4eOHOM Harpy3ku odyudatomierocs 90 yacoB, B TOM YHCIIE:
00s13aTeIbHON ayIUTOPHOM yueOHOM Harpy3ku oOydaromierocs 18 yacos;
CaMOCTOSITENIbHOM paboThl oOydaromerocs 72 daca.



2. Pe3ynbTaThl OCBOCHUS AUCIUTLINHBI

Pe3ynbraToM OCBOCHHSI TpOrpaMMbl JHWCIMIUIMHBI  SIBJIICTCS  OBJIJICHUC
obyuaromumucsa oo6mumu (OK) kommeTeHIusIMu:

Kon HanmMeHnoBanue pesynbTaTa 00ydeHus

OK 4. | OcymiecTBisTh MOUCK, aHAJINU3 U OLIEHKY WH(OpMALIUU, HEOOXOTUMON
JUIS ~ TIOCTAaHOBKM M peleHus mpodeccHuoHalbHBIX  3ajad,
po(heCcCHOHATBHOTO U TMYHOCTHOTO Pa3BUTHSL.

OK 5. Hcnonb3oBaTh MH(POPMALIMOHHO- KOMMYHHUKAIIMOHHBIE TEXHOJIOTHUU
JUTSl COBEPILIEHCTBOBAHUS MPOPECCUOHAIBHON JAESTENBHOCTH.

OK 9. BbITh TOTOBBIM K CMEHE TEXHOJIOTHH B mpodeccroHaIbHOU
JESITETIbHOCTH.




3. CTpyKTypa u coep>KaHue y4eOHON TUCIIUTUINHBI

3.1. O0beM yueOHOU TUCIUIIMHBI U BUABI YUeOHON pabOThI

Buy yueGHo# paboTh

Obvem uacos

MakcumainbHas yueOHasi Harpy3ka (Bcero) 90
OO0s3arenbHas ayAuTOpHas yueOHasi Harpy3ka (BCero) 18
B TOM YHCIIE:
— 11a0opaTOPHBIC 3aAHITHS -
— TPAKTHYCCKHE 3aHATHS 10
— KOHTPOJIbHBIE PAOOTHI -
CamocTtosiTenbHas paboTa oOy4daroierocs (Bcero) 72
B TOM YHCIIE:
Paboma na komnviomepe ooma 52
Paboma 6 cemu Humepnem 20

Hrorosas arrecrauus B popme 3auema




3.2. TemaTu4eckuil 1jaH U cojJiepKanue yueOHou nuciuiinabl « MHbopmaTrkay

Haumenosanue pasaenos | Comepxkanue yueOHOro MaTepuaa, 1JabopaTopHbIe M IPAaKTUYECKUE paboTel, | OObeM 4acoB | YpoBeHb
U TEM caMOCTOATENIbHAsA paboTa 00y4arOIINXCS OCBOEHMS
1 2 3 4
Paznen 1. ABToMatuszupoBanHast 06paboTka HH(OOPMALIUK: OCHOBHBIC MOHITHS U TEXHOIOTHSL.
Coneprxanue yueOHOTO MaTepuaia 2
Pazpen 2. OOuwmii cocras u ctpykrypa [I9BM u BEIUHCIUTENBHBIX CUCTEM, UX TPOTPAMMHOE
o0ecrieyeHue
Conep:xanue yueOHOro Marepuasa 2
MaructpanabHO — MOIYJIbHBIN MIPUHLIUI IOCTPOEHUS KOMITBIOTEPA.
Tema 2.1 Apxurekrtypa BHyTpeHHsIT apXUTEKTypa KOMIIBIOTEpPA; MPOLECCOP MaMSTh.
1K, cTpykTypa 1 [lepudepuitnpie ycTpoWCTBA: KJIaBHAaTypa, MOHHUTOP, JAUCKOBOI, 3
BBIYUCIIUTEIbHBIX MBIIIb, TPUHTEP, CKAHEpP, MOJEM, KOUCTUK, MYJIbTHUMEIUINHBIC 2
CUCTEM. KOMIIOHEHTHI. [Iporpammbel  — apxuBatopbl. I[Iporpammuoe
obOecrieueHue BEIYUCIUTEILHON TEXHUKH.
Paznen 3. AHTUBUpYCHBIE
CPEICTBA 3allHThI Coneprkanue yueOHOTO MaTepHraia 2
uHbOpMaIuu.
3amura nHGOpPMAIIMK OT HECAHKITMOHUPOBAHHOTO JTOCTYIIA.
. Tema 3.1 3ammra ot Heobxoaumocts 3ammTtel. Kpunrorpaduyeckne METObI 3aIIUTHI.
HECAHKIIMOHUPOBAHHOTO 3amuTa uHGOpMalMK B CETAX. DJIEKTPOHHAS oANUCH. KOHTpOJIb
NOCTyTa. AHTUBUPYCHBIE 2 | mpaBa goctyna. ApXMBHUpOBaHUE MH(OPMAIIMU KaK CPEJICTBO 2 3
CpEeJICTBA 3aIIUThI 3alMThL. 3anuTa nHOOPMAIIMKU OT KOMIIBIOTEPHBIX BUPYCOB.
uHpopmaruu KomnbroTepHbie BUPYCHI: METOIbI paCIpPOCTPAHEHHUS, MPOPHITaAKTUKA
3apakeHUsl. AHTUBUPYCHBIC MPOTPAMMBI.
Paznen 4. JlokanpHbie U T100ATBHBIC KOMITBIOTEPHBIC CETH, CETEBBIE TEXHOJIOTHH 00padOTKU
uHbopMaIuu
Copeprkanue yaeOHOTO MaTepHraia 2




Tema 4.1 JloxkanapHBIE U
rJI00aJIbHBIE

Ilepenaya  uHpopmanuu. JlokampHele U TI00aIbHBIE
KOMITBIOTEPHBIE CETH. OCHOBHBIE YCIYyI'M KOMIIBIOTEPHBIX CETEH:
DIIGKTPOHHAST MOYTa, TeJIeKOH(epeHIuu, (GalloBble apXUBHL
['mneprekct. Cerb WHTEpHET: CTpyKTypa, aapecanusi, MPOTOKOIbI

KOMITbIOTEPHBIE CETH, 2
nepenaun. Crioco6sl moakitoueHus. bpaysepsl. MHpopmanmonHsie
CETEBbIC TEXHOJIOTUHU
pecypcsl. [louck nadopmanuu.
00paboTku nHGOPMAITUH.
Paznien 5. Ilpuknansele nmporpaMMHBIE CPEACTBA
Cognep:xanue yueOHOro mMarepuaa 10
[IpakTrueckue 3aHATHS
[Ipaktrnueckas padora Nel «PaboTa ¢ OOnbIIMMH TOKYMEHTaAMU:
TaOIUIIbI, KOJIOHKH, CHOCKH, CCHUIIKH, KOJIOHTUTYJIbI, MOJIJIOKKA, 2
Tema 5.1. TekcToBbIE oTH
JIY, 3allliTa IOKYMEHTa, HyMEPOBaHHbIC 1 MAPKUPOBAHHbBIC
IpOHeCccoOpbI CITHCKI.
[Ipaktruueckas pabora Ne2 «PaboTa ¢ OONbIIMMH TOKYMEHTAMHU:
TuTynpHBIN TUCT, aBTO OTJIaBJICHUE, ODOPMIICHHE TEKCTa TOKYMEHTA 2
o 'OCT P 6.30-2003»
[IpakTrueckue 3aHATUS
[IpakTuueckas padora Ne3
«Tabmmunbiii iporeccop Excel. PacueTs! ¢ ucnonp3oBannem 2
Tema 5.2. DneKkTpoHHBIE dopmyi. OTHOCHUTE IbHAS M A0COJTIOTHAS aIpecarius».
TaOJIUIIbI [TpakTuueckas padora Ned «Dynkiuu Makc. Mun. Cp3Hau. 5
IToctpoenue quarpamMmmy.
[Ipaktuueckas padora Ne5 «KommiiekcHast padota. 3aueT». 2
[Touck nudopmaruu B Untepuete. 3aueTHas paboTa Mo Kypcy 2




CamocTosiTenbHast paboTa (BHEAYAUTOPHAS) IPHU N3YYCHUH JUCIUILTUHBI « HpOpMaTHKa»
CucremaTudeckasi mpopabOTKa KOHCIIEKTOB 3aHATHH, YIeOHOW 1 CIICIIUAIEHON TEXHIYECKON
JIUTepaTypsI (10 BompocaM K naparpadam, riaBaM yueOHBIX TOCOOUH, COCTABICHHBIM MPEINO/IaBaTEIIEM).
Temaruka BHEAYJUTOPHON CAaMOCTOSITEIEHON pabOTHI
[Tepudepuitnbie ycrpoiicTa (K pasueny 2).

Omnepanunonnas cucrema Windows (k pazmeny 2).

[IpuknagHoe mporpaMMHoOe o0ecniedeHue (K pasaeiy 2).
AHTHUBHPYCHBIE CPEACTBA 3alUTHI HHPpOopManuu (K pazuemny 3).
PabGota B kOMIIbIOTEPHOM IIEHTpE — ceTh HTepHeT (k pazaeny 4).
TekcToBbIE MpoLIeCCOPHI. (paboTa B YMTATBLHOM 3aiie) (K pazaeny 4).
DJNeKTpOHHBIC TAOIUIBI. (paboTa B YMTAIBHOM 3aiie) (K paszaeiny 4).

72

ook wnE

OO0s3arenpHas ayAUTOpHAst Harpy3Kka (BCero) 18

JlJ1s XapaKTepUCTUKU YPOBHSI OCBOEHMSI yU€OHOT0 MaTepHralla UCIIOJIb3YIOTCS ClIeAyolre 0003HAaUeHHUS:

1. — o3HakomMuUTENbHBIN (Y3HABAHUE pPaHEE U3YYEHHBIX OOBEKTOB, CBOMCTB);

2. — penpOAYKTHUBHBIN (BBHIIOJHEHHUE EATEIBHOCTH 110 00pa3ily, HHCTPYKIIUHU WU TI0J] PyKOBOJICTBOM)

3. — IPOYKTUBHBIN (TIIAHUPOBAHNE U CAMOCTOSITETLHOE BHITIOMTHEHHUE JIEATETHHOCTH, PEIIeHNE TIPOOIEMHBIX 3a71a4)



4. YcnoBus peanuzanuu paboyeid mporpaMmbl JUCIUTIIUHBI

4.1. TpeboBaHusI K MUHUMAJILHOMY MaTE€pUATbHO-TEXHUYECKOMY
00€eCTIeUeHHIO

Peanuzammst mporpaMMbl IUCIUIUIMHBI TPeOyeT HATMYIUs y4eOHOTO KaOuHeTa
«VH(pOpMAITMOHHBIX TEXHOJIOTHI
O6opynoBanue yueOHOro KabUHeTa:
- TOCAI0YHBIE MECTa MO0 KOJMYECTBY 00yUaroNInXcs;
- pabodee MeCTo MperoJaBaTelsl.
TexHuueckue cpeacTBa 00yUeHUS:
- KOMITBIOTEPHI TT0 KOJIMYECTBY O0YJAFOIITIXCS;
- KOMITBIOTED MPEITOIaBaTEINsI.

4.2. UadopmanimonHoe odbecrieyeHue o0ydeHus

Ilepeuenb PEKOMEH1yEMBIX y4€eOHBIX W3IaHUH, HNHTepHeT-pecypcos,
JOTIOJTHUTEIBHOM JINTEPATYPBI
OCHOBHBIE UICTOYHHKH:

1. Anronmn, M.K. Yunmcs prucosats Ha komiibtotepe / MLK. Axrorimn. - M.: Aiipuc, 2016. - 160
C.

2. TopsueB, A.B. Ilpaktnkym mo wH(popMaimionHsM TexaosorusiMm / A.B. Topsiues, 10.A.
Madpun. - M.: bunowm, 2016. - 272 c.

3. Hndopmaruka. bazossiii kypc / [Toxa pen. C.B. Cumonouya. - CI16.: [Tutep, 2015. - 640 c.

4. Kaiimuz, B.A. Nuadopmaruka: npaktukym Ha O9BM / B.A. Kaiimun, b.C. Kacae. - M.:
NH®PA-M, 2016. -216cC.

5. Jlsxosuy, B.®. Undopmaruka 10-11 w1/ B.®. Jlsxoud. - M.: [Ipocsermenue, 2015 - 352 C.

6. IMonskos, K.}O. Uudopmaruka. Yriyonennsiit ypoenb. 11 k1. B 2 4. U.2[Tekcr]:
yaeOnuk / K.1O. Tonsikos, E.A. Epemusn.- 6-¢ uzn., crep.- M : BUHOM. Jlabopartopust
3HaHuii, 2017.

7. Tonskos, K.}O. Undopmatuka. Yriyonennsiit ypoenb. 11 k1. B 24. Y. 1[Tekct]:
yueOnuk / K.1O. TTonsikos, E.A. Epemusn.- 6-e uzn., crep.- M : BUHOM. JlaGopartopust
3Hanuii, 2017.

8. Cemakun, N.I'. Undopmatuka. Yroyonenusiii ypoerb. 10 k1. B 2 4. Y. 1 [Tekcr]:
yueonuk / N.I'. Cemakun, T.1O. Illewna, JI.B. Illectakosa.- 4-¢ u3zd., crep.- M :
BUHOM. Jla6opaTtopus 3nanuii, 2018.

9. Cemaxun, N.I'. Undopmaruka. Yriayonenusiii ypoBenb. 10 k. B 2u. Y. 2 [Tekcr]:
yueonuk / N.I'. Cemakun, T.1O. Illeuna, JI.B. IllectakoBa.- 4-¢ u3zm., crep.- M :
BMHOM. JlaGopatopus 3nanuid, 2018.

10. IigerxoBa M.C., Bemukouu J1.C. Mndopmaruka u UKT: yuebnuk. — M., 2014



HNnTepHeT pecypcsl:
Http:/Aww.algoritmy.info/
Http:/Avwww.videouroki.net
Http://www.planetaexcel.ru
Http://access.my-stady.info
http://page.cherepovets.ru/~alko-service/pages/network.html



http://www.algoritmy.info/
http://www.videouroki.net/
http://www.planetaexcel.ru/
http://access.my-stady.info/

5. KOoHTpOJb U OIleHKa PE3yaIbTaTOB OCBOCHHUS JUCIUIIINHBI

KoHTpons u oOlleHKa pe3yabTaTOB OCBOCHUSI JUCIUIUIMHBI  OCYIIECTBIISIETCS
Mpero/iaBaTesieM B IPOIiecce MPOBEACHMSI MPAKTHYECCKUX 3aHATHH U TA0OPAaTOPHBIX padoT,
TECTUPOBAHMS, a TAKXKE BBIMOTHCHUS OOYJAIONUMUCA WHIUBUAYATbHBIX 3aIaHHMA,
MIPOEKTOB, UCCIICAOBAHUM.

Pe3ynbpTaThl 00yueHus

CDOpMBI 1 MCTOAbI KOHTPOJIA U OICHKHU
(OCBOCHHBIG YMCHU:A, YCBOCHHBIC

PE3yNbTaTOB 00yUEHUS

3HAHUSA)
3HaHUA:
- TEXHUYECKHUE cpeacTtea M
MPOrpaMMHOE oOecrieueHue
MEPCOHANIBHBIX KOMIIBIOTEPOB;
- TEOPETUYECKUE OCHOBBI
COBPEMEHHBIX
MH(OPMALMOHHBIX TEXHOJOTUH | BXOJHOMU, TEKYIIUH KOHTPOJIb B (hopMe
o01iero " TECTUPOBAHUS,
CHELUATU3UPOBAHHOIO
HA3HAYECHUS;
- PYCCKYyIO " JATUHCKYO
KJIABUATYPY IIEPCOHAIBHOTO
KOMIIBIOTEPA;
- IpaBuia opopmieHus
JOKYMEHTOB Ha MEPCOHAIBHOM
KOMITbIOTEPE
YMEHUSA:

- paboTtarb ¢ COBPEMEHHBIMHU
OTIepaITMOHHBIMH CHCTEMaMH,
TEKCTOBBIMH PEIaKTOPAMH,
TaOJIMYHBIMU TIPOIECCOPAMH,
CUCTEMaMH YIpaBIICHUS O0a3amMu

JaHHBIX, IPOrPaMMaMHU [IpakTuueckue paboTHI,
MOJATOTOBKY ITPE3EHTALIUH, TEKYIIUH KOHTPOJIb B hopme
UH()OPMAIIMOHHO-TIOUCKOBBIMU TECTUPOBAHMS, 3a4ET.

CUCTEMaMH U TIOJTb30BAThCS
BO3MOKHOCTSIMH TJI00QJIbHOM
cetu MuTepHer;

- npodeccuoHanbHO
OCYUIECTBJISITh HA0OP TEKCTOB
Ha MIEPCOHAILHOM KOMITBIOTEPE;




