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1. TIACITIOPT PABOYEM ITPOTPAMMBI YUEBHOM JUCITATIJIMHBI



«MHOCTPAHHBIN SA3bIK»

1.1. O6nacTs MpUMEHEHUS MPOTPaMMBbI
[Iporpamma  y4yeOHOW  JIUCUMIUIMHBI ~ SBJISIETCS  4YacThio  pabodyel  OCHOBHOM
npogeccuoHanbHOW 00pa3oBaTeNbHOM mnporpammbl B cooTBeTcTBUM ¢ PI'OC 1o
cnerranbHoctTn  CIIO  13.02.11«Texnuueckass dKciulyatanuds U OOCIIy:KUBaHHE
AIIEKTPUYECKOTO U NEKTPOMEXAHUUECKOTO 000PYJOBaHUS» (IO OTPACIISIM)

1.2.  Mecto JUCHMIUIMHBI B  CTPYKTypE€ OCHOBHOW  NpOQeCcCHOHATbHON
o0pa3oBaTenpHONl  NporpaMmbl:  aucuuriinHa — «/HOCTpaHHBIA — S3BIK»  SBISIETCS
oOLIeryMaHUTApHOMW, YCTaHABIMBAIOLIEH 0a30Bble 3HAHUSI U IPUHAJICIKUT K LUKITY OOIIMX
T'YMaHUTAPHBIX U COLMAIBHO-PKOHOMUYECKUX JTUCLUUILIINH

1.3. Lemnm u 3amayu JUCUUILUIMHBI — TpeOOBaHUS K pe3yibTaTaM OCBOEHUS
JUCLMILTAHBL:

B pe3ynbrate 0CBOCHUS TUCHUILIMHBI 00YUYaIOIIUICS JTOJKEH YMETh:

-o0marecss  (YCTHO M TNHCbMEHHO) Ha  WHOCTPAaHHOM  fA3BbIKE  Ha
po(hecCuOHANIbHBIE U IOBCETHEBHBIE TEMBI;

-IepEeBOJUTL (CO CIIOBApEM) HHOCTPAHHBIE TEKCThl MPO(EeCcCHOHATBHOU
HAIpPaBJIEHHOCTH;

-CaMOCTOSITEIbHO COBEPUIEHCTBOBATh YCTHYIO U MUCBMEHHYIO p€4b, MOMOJHATh
CJIOBApHBIN 3ar1ac;

B pe3ynbraTe 0CBOEHUS NUCHUIUIMHBI O0YYaOUINICs JOJIKEH 3HATh:

-nekcuueckuil (1200-1400 nekcuyeckux €IWHUI]) U FPaMMaTHYECKUH MUHUMYM,
HEOOXOJMMBIA JUIsi YTEHUS M T1epeBoja (CO CJIOBapeM) MHOCTPAHHBIX TEKCTOB
npodheCCUOHAIBHON HAMPaBICHHOCTH
1.4. PexomeHyeEMO€E KOJTMYECTBO YACOB HA OCBOCHUE MPOIPAMMBI TUCIUIIIINHBI:
MaKCUMaJIbHOM yueOHOM Harpy3ku oOydatomerocss 172 gaca, B TOM 4ucIe:
00s13aTeIbHOM ayTUTOPHOM yueOHOM Harpy3ku oOydaronierocs: 48 yaca;

CaMOCTOSITeNIbHOM paboThl oOyyatomierocs 124 vacos.

2. PE3VJIbTATBI OCBOEHUA INCHUIUINHBI



Pesynprarom

OCBOCHMUA nporpaMmbl  JUCHUILNIMHBI  ABJISICTCA OBJIaACHHUC

obOyuarorumucs obmumu (OK) koMeTeHusIMu:

Kon
KOMIIeTeHIIHH

DopMyJIHMPOBKA KOMIIETEHIUN

OK 01

Bri6upats ciocoObl perieHus 3aaa4d npodeccuoHanbHON
NEeSATEeIbHOCTH, TPUMEHUTENBHO K PA3JIMYHBIM KOHTEKCTaM

OK 02

OcyIIecTBIATh MOKCK, aHAJIU3 U HHTEPIPETAIUIO
uHpopMau, HeoOXOAUMOM IS BBITIOJIHCHHS 3a/1a4
npodeCCUOHAILHON JIeATEIIbHOCTH

OK 03

[InanupoBaTh U peanr30BbIBaTh COOCTBEHHOE
MPO(PECCUOHAIBHOE U JINYHOCTHOE Pa3BUTHE.

OK 04

PabGorath B KOJUIEKTHBE M KOMaH 1€, Y (PEKTUBHO
B3aUMO/ICHCTBOBATH C KOJIJIETaMH, PYKOBOJICTBOM,
KJIIMCHTaMHU.

OK 05

OcCylIecTBIATh YCTHYIO M TIUCBbMEHHYI0 KOMMYHHUKAIMIO Ha
rocyapCTBEHHOM s3bIke Poccuiickoit deaepanmu ¢
Y4€TOM OCOOEHHOCTEN COLMAIILHOTO U KYJIbTYPHOT'O
KOHTEKCTA.

OK 06

[TposiBNISITE TPaXKIaHCKO-MIATPUOTHYECKYIO MO3UIIHUIO,
JEMOHCTPUPOBATH OCO3HAHHOE MOBEJACHUE HA OCHOBE
TPAAUIIMOHHBIX O0IIEYEIOBEYECKUX IIEHHOCTEH.

OK 07

CozielicTBOBATh COXPAHEHUIO OKPYKAIOIIEN CPEMBL,
pecypcocoepexxennto, 3hPEeKTUBHO TEMCTBOBATH B
Ype3BbIYAITHBIX CUTYAIIHSIX.

OK 08

Ucnonw3oBath cpeactBa (HU3MYECKON KYJIBTYpBI IS
COXpaHEHUsI ¥ YKPEIUICHHS 3J0pPOBbS B  IpoOIlecce
npoeccHoHanbHON  JEATEIBPHOCTH W TOAJIEPKaHUS
HEO0OXOMMOT0 YPOBHS (PU3HUECCKOMN TTOATOTOBIECHHOCTH.

OK 09

Hcronp3oBath HHOOPMAIMOHHBIC TEXHOJOTHH B
po¢eCCHOHAIILHON JIeITeIIbHOCTH

OK 10

[Tonp3oBaThCs MpodecCHOHANBHOM TOKYMEHTAIICH Ha
roCy1apCTBEHHOM U MHOCTPAHHOM $I3bIKax

OK 11

Hcnonp3oBathk 3HaHMS M0 (UHAHCOBOW TPAMOTHOCTH,
IJIAHUPOBATH MPEANPUHUMATENBCKYIO IESITEILHOCTD B
npodeccruoHansHOM cdepe

3. CTPYKTYPA U COJIEPXKAHUE YUEBHOU JIUCLIUITJIVHBI




3.1. O6beM yueOHOM TUCIUIUIMHBI U BUBI y4eOHOU pabOThI

Bun yuebHoi#t paboThl KonuyectBo
4acoB
MakcuMmainbHas yueOHasi Harpy3ka (Bcero) 172
OO0s3arenbHas ayIuTOpHas yueOHast Harpy3Ka (BCETo) 48
B TOM YHCIJIE:
NPaKTHYECKUE 3aHATUS
CamocTtosTenpHas paboTa oOy4Jaroiierocs (Bcero) 124

Hrorosas arrectanus B popme mudGepeHInpoBaHHOTO 3a4eTa




Temaruueckuil IIaH U cofepKaHue Y4eOHON TUCITUTINHBI

CAHTIIMHACKUU S3BIKY

30-41
Haumenosanue Coneprxanne yueOHOT0 Marepuaa, jaboparopasie | O0beM | YpoBeHb
pas3zaesnoB U TeM U TIpaKTHYECKue paboThl, CAMOCTOATENbHAS paboTa | 4acoB OCBOCHHSA
o0yJaromuxcst
1 2 3 4
Coneprxanue yueOHOro MaTepuasa
Tema 1. Beonnoe | 1 | BBognoe 3ansTue. KonrponsHas pabora 12 3
3aHsATHE.
Bceero: 12
TemaTuyeckuid MIaH ¥ COAEpKaHUe YUeOHOM THCLMIUIMHBI
«AHTIIHICKHN SI3BIK»
30-51
Haumenosanue pazgenoB | Coaepkanue ydeOHOTO MaTtepuana, O6beM | YpoBeHb
U TEM nabopaTopHbIE U MPAKTUUYECKHE PabOTHI, 4acoB OCBOCHUS
camocCTosITeNbHasl paboTa 00y4aroInXCs
1 2 3 4
Coneprxanue yueOHOTO MaTeprasa

Tema 1. Texuuueckuit 1 | Texuuueckuii nepeBoa. UteHue u 2 3
nepeBoi. OCHOBHBIE nepeBo]] NpoecCHOHATbHO-
MHCTPYMEHTHI pU padboTe HaMpaBJIEHHOTO TEKCTa CO CIOBApEM.
C 2JIEKTPUYECTBOM OBnajzieHne JIEKCUKOH U

¢bpaseosorueit, orpaxkaromien

cnenu UKy CrerraaTbHOCTH
TexHuueckuil nepeBo. 2 | BrimonHeHHE JIEKCUIECKUX 2 2
OCHOBHbBIE HHCTPYMEHTBI yrnpaxxHeHu# k TekcTy. PaboTa co
npu pabore ¢ cioBapsimu. [IpocnymmBanue
AJIEKTPUUYECTBOM ayJMO3alUCH K TEKCTY U THAJIOTy
Tema 2. TexHUYECKUH 3 | Texuuueckuit nepeBos. UreHue u 2 2
NEPEBO/I. nepeBoJl NpogeccuoHaIbHO-
DNEeKTPOUHCTPYMEHTHI HAIPaBJICHHOTO TEKCTA CO CIIOBApPEM.

OBnazeHne JIEKCUKON 1

(dbpazeosorueit, orpaxaromen

crnenu UKy CreraaTbHOCTH
TexHnueckuil nepeBo. 4 | BeInosHEeHHE JTEKCUYECKHX 2 2
DNEeKTPOUHCTPYMEHTHI ylpakHeHHH K TekcTy. Pabora co

cioBapsimu. [IpocnymmBanue

ayJMO3aITUCH K TEKCTY U THAJIOTY.
Hrorosoe 3aHsTHe. 5 | Urorossrii moBTop. [logsenenune 2 2

WUTOTOB




3ayer. 6 | 3auer. 2 2
Bcero: 12
TeMarndeckuii IIaH U coJiepkaHrue y9eOHOM TUCIUILUTMHBI
«AHTIIMIUCKHAN SI3BIK»
30-51
HaumenoBanue Copepxanne yaeOHOro MaTepuana, naboparopuasie | O6beM | YpoBeHBb
pas3iesnoB U TeM U TIPAaKTUYECKUe paboThl, CAMOCTOSTEIbHAS 4acoB OCBOCHUS
paboTta 00yJaromuxcs
1 2 3 4
Coneprkanue yueOHOro MaTepuala
Tema 1. 1 | Texuuueckuil nepeBon. UteHue u nepeBos 2 2
Texanueckui po¢eCCHOHATBLHO-HAMPABIEHHOTO TEKCTa CO
nepeBoa. Crerr. cioBapeM. OBiajieHue JEKCUKON U
WHCTPYMEHTBHI. ¢bpaseonoruei, oTpaxaromiei cnenuduky
CTCUATBHOCTH
TexHuveckui 2 | BolnosHeHHE JIGKCUYECKUX YIPAXKHEHUH K 2 2
nepeso. Cretr. Tekcty. Pabota co ciioBapsimu.
WHCTPYMEHTHI. . [IpocnymuBanme ayJM03ariucH K TEKCTY U
THAJIOTy
Tema 2. 3 | Texunueckuit nepeBos. UreHne u mepeBo
Texnuuecknii npodecCHoHATHHO-HATIPABIEHHOTO TEKCTA CO
TICPEBO. cioBapeM. OBiajieHHEe JEKCUKON U
Marepuainst o .
¢bpaseonorueit, orpaxarouiei cnenuduky
CMEeLUATbHOCTU
TexHnueckui 4 | BolnosHeHUE JIEKCUYECKUX YIPAKHEHUH K 2 2
NIepeBOA. TekcTy. PaboTa co cioBapsimu.
Marepuabr. [IpocnynmBaHue aylo3aiucH K TEKCTY 1
JIHAJIOTy
Hrorosoe 5 | [lonBenenue uroros. [loTop. 2 2
3aHATHE.
3auer. 6 | 3auer. 2 2
Bcero: 12




TemaTtnueckuii IIaH U cofep>KaHue YIeOHON TUCIUIIINHBI

CAHTIIMUCKUN S3BIK»

39-61

HaumenoBanue Coneprxanue yueOHOro MaTepuaia, nadbopatopusie | O0beM | YpoBeHb
pas3zaesnoB U TeM U TIPAaKTUYECKUe paboThl, CAMOCTOSTEIbHAS 4acoB OCBOCHUS

pabota o0yuarommxcs
1 2 3 4

Coneprxanue yueOHOTo MaTepuasa
Tema 1. 1 | Texuuueckuii nepeBosa. UTeHue u mepeBo/I 2 2
TexHuueckuit po¢eCCHOHATLHO-HAMPABIEHHOTO TEKCTa CO
nepeoa. Crerr. cioBapeM. OBiajieHue JEKCUKON U
oJeKIa ¢bpaseonoruei, oTpaxaromiei cnenuduky

CTEIHUATBHOCTH
Texnnueckuit 2 | BoimomHeHHE JIEKCUYECKUX YIPAXHEHUH K 2 2
nepeso. Crerr. Tekcty. Pabota co ciioBapsimu.
OJIeKIA [IpocnymuBaHue ayJM03arucH K TEKCTY U
JIHAJIOTY

Tema 2. 3 | Texuuueckuii nepeBos. UTeHue u mepeBo
Texunueckun npodecCHoHATHHO-HATIPABIEHHOTO TEKCTA CO
[IEPCBOA. cioBapeM. OBlajJieHHE JEKCUKOM 1
OcHoBHBIE . .
s —— (dpaszeornoruei, oTpakaronen crenuuky
paGore ¢ CTEIHUATBHOCTH
AIIEKTPHYECTBOM
Texnnuecknit 4 | BolnosHEeHUE JIGKCUUECKUX YIPA)KHEHUHN K 2 2
MEPEBO/I. TekcTy. Pabora co croBapsimu.
OcHOBHBIE [IpocmymuBaHue ayI03arucH K TEKCTY U
JEUCTBUS TIpU JUANOTy
paborte ¢
ANEKTPUYECTBOM
Hrorosoe 5 | [lonBenenue uroros. [ToTop. 2 2
3aHATHE.
3ayer. 6 | 3auer. 2 2
Bcero: 12
JUisi  XapakTepucTUKM YypOBHS OCBOEHHUS Y4YEOHOro MaTepHualia HCIOJIb3YIOTCS

cienyrone 0003HAUYCHUS

1. — o3HakomuTENbHBIN (Y3HABAHUE paHEe U3YUYEHHBIX OOBEKTOB, CBOMCTB);

2. — penpOIyKTUBHBIN (BBITIOJHEHUE ACSITEIBHOCTH MO 00pa3Ily, WHCTPYKIIUU WA

0/l PYKOBOJICTBOM)




3. - HpOI[YKTI/IBHI:Jﬁ (HJ'IaHI/IpOBaHI/Ie u CaMOCTOATCIBbHOC BBIITOJIHCHUEC

NEATEIbHOCTH, PEUIEHUE MPOOJIEMHBIX 3aa4)
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4. VCJIOBUS PEAJIM3AIIN PABOYE ITPOI' PAMMBI
JUCIUTTIJIMHBI
4.1. TpeboBaHMsT K MHUHUMAJIHLHOMY MaTE€PUAIbHO-TEXHUUYECKOMY

00eCcTreYeHUIO
Peanuzanus mporpaMmbl JUCITUTUIMHBI TpeOyeT Hamuumsl ydeOHOro kaOuHeTa
WHOCTPAHHOTO SI3BIKA.
O6opynoBaHue y4eOHOro KaOMHETa: TOCAJ0YHBIE MECTa IO KOJUYECTBY
oOyyaromuxcsi; padoyee MeCTo MpenoaaBaTers;
TexHuueckue cpeacTa 00yuenust: teneBuzop, DVD-nipourpeiBarens.
4.2. UadopmanmornHoe obecriedeHne 00yICHHUS
[lepeyenr pexkoMeHAyeMbIX Y4eOHBIX W3laHuil, IHTepHET-pecypcoB, JOMOIHUTEIbHON
autepatypbl. OCHOBHBIEC HICTOUYHUKH:
1. HoBblif aHIJIO-PYCCKHUIl M PYCCKO-aHTJIMHCKUI CJIOBaph JJIS IIKOJBHUKOB. /
XosxyH B. I1. - M.: uznarensctBo «Jloroc», 2016 — 734 ctp.
2. Evans, V. Secretarial/ Virginia Evans, Jenny Dooley, Jason Revels/ - EU : Express
Publishing, 2017
3. borankwuii,1.C. busnec-kypc anrmmiickoro s3pika / W.C. boramnkuii, H.M.
JrokanoBa. - 5-¢ wm3x.,, wucnp. - M. : CrnaBsHCKUH JIOM KHHIH,
Kwues: Jloroc, 2009
4,
JIOTIOTHUTETBHBIC UCTOYHUKH:

1. www.homeenglish.ru

2. www.abc-english-grammar.com
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5. KOHTPOJIb 1 OLIEHKA PE3YJIbTATOB OCBOEHMU S
JICLIUTUIMHBI

KOHTpOJ'IB N OHOCHKa PpE3yJdbTaTOB OCBOCHUA AWCHUINIMHBI OCYIICCTBIIACTCA

MIPENoIaBaTesieM B MPOLECCEe MNPOBEICHUS NPAKTUYECKUX 3aHATUM M J1abDOpaTOPHBIX

paboT, TecTUpOBaHUS,

3aJIaHU, TPOEKTOB, UCCIIEAOBAHUM.

Pesynbratel 00yueHus
(OCBOCHHBIEC YMEHUS, YCBOCHHBIC
3HAHUS)

@OpMBbI U METOJIbI KOHTPOJISI M OLICHKHU
pPe3yJabTaTOB O0yUYCHUS

YMenus:

- obmarbes (YCTHO M MUCBMEHHO) Ha
WHOCTPAHHOM $I3bIKE Ha
npodeccroHaNbHBIE U TTIOBCEIHEBHBIC
TEMBI;

- TIEPEBOJAMTH (CO CIIOBAPEM)
WHOCTPaHHBIE TEKCTHI
npodeccuoHaNbHOM HallpaBIEHHOCTH;

- CAMOCTOSITEIbHO
COBEpIIEHCTBOBATh YCTHYIO U
MMCbMEHHYIO PeYb, MOTOIHAITh
CJIOBApHBIN 3arac;

TEeKyIIMA  KOHTpPOJb B  (opme
VHAMBUIYaJIbHBIX 3aJIlaHUM;

UTOTOBBIM  KOHTpOJIb B ¢opme
YCTHOTO ¢ pepeHInpOBaHHOTO
3auera

3HaHUS:
- JIEKCUYECKUM (1200-1400 | BXOgHO#, TEKyIIUH KOHTPOJIb B hopme
JIEKCUYECKHUX EJIMHHII) CJIOBapHbBIX JUKTAHTOB;
- rpaMMaTHYECKUN MHUHUMYM, | TEKYLLIHAN KOHTPOJIb B dbopme
HEOOXOJAMMBIN JUIsl YTEHUS W TIEPEBOJIAa | MHIUBUIYTbHBIX 3aIaHUI u
(co cioBapeM) HMHOCTPAaHHBIX TEKCTOB | TECTUPOBAHMSL.

npodeCcCUOHAIBHONM HAMPaBICHHOCTH

a TaKXXC BBIIIOJHCHUA O6y‘{aI-OHII/IMHC}I HHAUBUAYAJIBHBIX
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